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Purpose:


To describe the process for policy and procedure development and for annual policy and procedure review.

Policy:


Prior to implementation, all health care policies and procedures will be reviewed by a committee consisting of at least one physician, a mid-level provider, and another professional not employed by the facility.  Additionally, the review committee will conduct an annual review of all healthcare policies and procedures.

Procedure:

1. Departmental health care policies and procedures are developed by each clinical department to describe the work of the department and how the work is accomplished.

2. Each department presents their policies and procedures to the committee for review.  

3. Upon completion of the review, each member of the committee signs and dates the policy or procedure.

4. Annual review of required policies and procedures may be documented using a face sheet for the departmental manual.
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